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STUDENT GROUP FUNDING APPLICATION

[bookmark: _GoBack]The CCSS provides funding (as defined by Clubs Policy IV, B-5) for Student Groups in "good standing".
If you wish to request funding, please complete and submit this form and a budget to:  http://CamosunStudent.org/Clubs/


Name:					Email:							Phone:		


Group Name:							Today's Date:				


Group Category:						Requested Funding ($)				


Overview of Funding Request:																																																																							 
Overview of Group Activities:																																																																							 Please explain your group's goals and how this funding will facilitate reaching those goals:																																																														 How will your Student Group and the larger Camosun Community benefit from this funding:																																																																													 Additional Information/Comments:																																																							
Fundraising Efforts:																																										
1) Fundraising Source:								Amount:			
2) Fundraising Source:								Amount:			
3) Fundraising Source:								Amount:			


Please complete the attached budget template.




This form can be submitted online at http://CamosunStudent.org/Clubs
OR in person at Lansdowne Fisher 101B or Interurban Campus Centre 111
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DEVELOPING A BUDGET FOR FUNDING PROPOSALS

To apply for funding, you must outline your planned expenses and demonstrate your financial need. Consider the following elements as an example, and then use the template on page 2 to develop your own budget. If you have any questions please contact the Clubs Coordinator, clubs@camosunstudent.org

Example of an Inadequate Budget:

	Item
	Cost ($)

	Decorations
	200

	Food
	200

	Other
	100

	Total:
	500



Example of a Good Budget:




Budgeting Pro-Tips:

- Request funding once or twice per semester and ask group members for input when budgeting
- If you realize you need more than you expected, or something else, submit another request
- Don't use rough numbers for categories that are too general (eg. Supplies, Entertainment, etc.)
- Use Microsoft Excel if you want to save time when adding numbers. This format is also approved.

	Examples of “Acceptable” Expense:
	Examples of “Unacceptable” Expenses:

	Weekly Meeting Supplies
	Any expense incurred prior to registration/renewal

	Film Nights, Guest Speakers
	Any expense without an “itemized” receipt

	Banners, Posters, Advertising
	Capital Investments for profit

	T-Shirts, Water bottles, Promo Material
	Donations

	Take-out or Snacks under 25$ per meeting
	Restaurant Expenses



If editing in Word, double click the below spreadsheet to edit it using Excel:



☐ I accept liability for any losses for expenses that lack pre-approval and/or itemized receipts.

Signature:							Position in Group:					

Please read the Clubs Policy for full details on Student Group requirements and funding/supports.
All form can be submitted online at http://CamosunStudent.org/Clubs/ 
OR in person at Lansdowne Fisher 101B or Interurban Campus Centre 111
This form can be submitted at:   http://CamosunStudent.org/Clubs/Forms/		    Updated: 09/01/15
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Item/Description Quantity	(#) Price	($) Total	Cost	($)

	$																											-			

	$																											-			

	$																											-			

	$																											-			

	$																											-			

	$																											-			

	$																											-			

	$																											-			

	$																											-			

	$																											-			

	$																											-			

	$																											-			

Sub-Total	$																											-			

Taxes	(@	

12%)

	$																											-			

Total	$																											-			


Microsoft_Excel_Sheet2.xlsx
Sheet1

		Item/Description		Quantity (#)		Price ($)		Total Cost ($)

								$   - 0				NOTICE

								$   - 0		<-------------		You do NOT need to complete the TOTAL COST, SUB-TOTAL, TAXES, or TOTAL fields. They are automated.

								$   - 0		<-- <--- <---		PLEASE ADD INFORMATION ONLY TO THE ITEM, QUANTITY, AND PRICE FIELDS.

								$   - 0

								$   - 0

								$   - 0

								$   - 0

								$   - 0

								$   - 0

								$   - 0

								$   - 0

								$   - 0

						Sub-Total		$   - 0

						Taxes (@ 12%)		$   - 0

						Total		$   - 0
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Item: Quantity Price Cost ($)
Printed T-Shirts 25| $ 7.50] $ 187.50
Notebooks for Players 10] $ 390 $ 39.00
Snacks for weekly meetings 8] $§ 25.00f $ 200.00
Game Supplies 1| $ 60.00] $§ 60.00
Movie Rental for End of Semester Social 1] $ 5.00] $ 5.00
SUB-TOTAL $ 491.50

TAXES @12%| $ 58.98

GRAND TOTAL $ 550.48










Item: Quantity Price Cost	($)

Printed	T-Shirts 25 	$									7.50	 	$				187.50	

Notebooks	for	Players 10 	$									3.90		$							39.00	

Snacks	for	weekly	meetings 8 	$							25.00	 	$				200.00	

Game	Supplies 1 	$							60.00		$							60.00	

Movie	Rental	for	End	of	Semester	Social 1 	$									5.00	 	$									5.00	

SUB-TOTAL 	$			491.50	

TAXES 	$						58.98	

GRAND	TOTAL 	$			550.48	

@	12%


Microsoft_Excel_Sheet1.xlsx
Sheet1

		Item:		Quantity		Price		Cost ($)

		Printed T-Shirts		25		$   7.50		$   187.50

		Notebooks for Players		10		$   3.90		$   39.00

		Snacks for weekly meetings		8		$   25.00		$   200.00

		Game Supplies		1		$   60.00		$   60.00

		Movie Rental for End of Semester Social		1		$   5.00		$   5.00





		SUB-TOTAL						$   491.50

		TAXES		@ 12%				$   58.98

		GRAND TOTAL						$   550.48
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